Case Western Reserve University

College of Arts and Sciences Experiential Learning Fellowships 

for Undergraduates in the Arts, Humanities, and Social Sciences

GUIDELINES

Objective

The objective of the Experiential Learning Fellowship program is to encourage and support undergraduate student projects (single or joint) in the humanities, arts, and social sciences for the purpose of providing opportunities for experiential learning to students seeking a major or minor in these disciplines.

Project Eligibility

A wide range of student projects is eligible for funding, including but not limited to support of research projects, Senior Capstone projects, travel to research conferences to present research, or project-oriented travel abroad associated with completion of majors or minors programs in the arts, humanities, or social sciences.  

Student Eligibility

Students may apply for an Experiential Learning Fellowship beginning the spring semester of their first year and every semester thereafter.  Funded projects must be completed prior to graduation.  

Reporting Requirements

Fellowship recipients are required to report on their completed projects and fellowship experiences at a forum open to the University community. 

The following students are eligible to compete for Experiential Learning Fellowship awards:

Students who have declared their intent of pursuing a major or minor in programs offered by any of the following academic departments.

Anthropology

Art History and Art

Classics

Cognitive Science

Communication Sciences

English

Economics

History

Modern Languages and Literatures

Music

Philosophy

Political Sciences

Psychology

Religion

Sociology

Theatre and Dance

Students who have declared their intent of pursuing a major or minor in any of the interdisciplinary studies programs in which faculty from the arts, humanities or social sciences departments listed above participate as program faculty.

Size and Number of Awards:  

The College of Arts and Sciences intends to make approximately five awards each semester with an average award size of $5,000.  The actual number of awards will depend upon the number of meritorious applications received.  Recipients will generally access funds on a reimbursement basis through the dean’s office.

Case Western Reserve University

College of Arts and Sciences Experiential Learning Fellowships
for Undergraduates in the Arts, Humanities, and Social Sciences
APPLICATION PROCEDURE
1.  Complete and sign an Experiential Learning Fellowship application form.

2.  Identify a faculty sponsor. The faculty sponsor must have a faculty appointment in one of the arts, humanities, or social sciences departments, or interdisciplinary studies programs listed above. Meet with your sponsor to discuss your idea and how to structure your proposal.

3.  Compose a 500-word proposal that includes the following information:

· A clearly stated description of the goals or objectives of your project or experience

· An overview of activities that will be conducted to achieve the goals and objectives stated in the proposal.  In this overview, explain how you have or will address issues that are critical to the proposal's implementation (e.g., IRB approval, letters of collaboration, etc.)

· An outline of your ideas to report on the completed project or experience at a forum open to the University community.  Include in this section a brief discussion of  the potential format (seminar, poster, etc.) and forum (departmental seminar, Research ShowCase, SOURCE Symposium, etc.) that you plan to use

4.  Complete an itemized budget.

5.  Submit the application, proposal, and itemized budget electronically to Marcia Camino at marcia.camino@case.edu.

6.  Complete the top third of a Faculty Sponsor Form and forward it to your sponsor, who will complete and submit it electronically, along with a letter of recommendation, to Marcia Camino at marcia.camino@case.edu.
NOTE:  For joint applications, submit one package that consists of 1) one project statement, 2) separate application forms, and 3) separate itemized budgets.  Separate faculty sponsor forms and letters of recommendation are required as well, noting the sponsor submits these directly.  Co-applicants may have the same faculty sponsor.

Review Process:

1.  A selection committee will be convened each semester by the associate dean in the College of Arts and Sciences in charge of administering the program.  The committee will consist of the associate dean and three selected faculty members from the arts, humanities, and social sciences departments.
2.  Committee members will read all of the proposals and convene to discuss and evaluate each proposal based on the Review Criteria stated below.

3.  Students will be notified of the committee’s decision.
Review Criteria:

Upon receipt, the applications will be checked to verify that both the applicant and the application meet the eligibility criteria.  The selection committee will evaluate proposals based on the educational value of the proposal, strength of the sponsor’s letter, and adequacy of the itemized budget.  Deadlines are strictly enforced.  It is the student’s responsibility to ensure all documents are submitted by the deadline, or the application will be deemed incomplete and will not be considered for funding.

Receipt and Review Schedule for the Spring 2007 Semester

Program Announcement



January 15, 2007
Application Receipt Deadline


March 9, 2007
Selection Committee Meeting


late March
Announcement of Awards


early April 
Contact Marcia Camino at marcia.camino@case.edu with questions and to submit application form, project description, and itemized budget.  (Faculty Sponsor Form is to be submitted electronically by the faculty member.) Deadline: March 9, 2007.  

Experiential Learning Fellowships for Undergraduates in the

Arts, Humanities, and Social Sciences

APPLICATION FORM

(For joint applicants, submit one package that consists of 1) one project statement, 2) separate application forms, and 3) separate itemized budgets.  Separate faculty sponsor forms and letters of recommendation are required as well, noting the sponsor submits these directly; co-applicants MAY have the same faculty sponsor.)

Student Name____________________________________________________________

Email Address: _______________________

Telephone Number:  (___) ____-______

Campus Address: _________________________________________________________

Declared Major 1:  ____________________________________

Declared Major 2:  ____________________________________

Declared Minor 1:  ____________________________________

Declared Minor 2:  ____________________________________

Expected Graduation Date (month/year):  ____/____

Title of  Project___________________________________________________________

Project Begin and End Dates:  ____/____/____ - ____/____/____

Is this funding being requested to support your junior year abroad travel? ____________ (A student may not use this scholarship to fund travel for a junior year abroad unless a specific project proposal has been submitted through this application process and selected by the faculty selection committee.)  

Total Funding Amount Requested:  $______________________

Itemized Budget Justification:  On a separate sheet of paper, please provide an itemized budget that briefly explains how funds in each category of your budget will be used.  Provide additional documentation when available (e.g., travel, housing, quotes from airlines, quotes for equipment rental).  

· Travel:  _____________

· Housing:  ____________

· Food:  _______________

· Research Supplies:  ____________ (e.g., laboratory…) 

· Equipment:  ______________ (e.g., electronic…)

· Fax and Photocopy:  ___________

· Telephone:  _____________

Faculty Sponsor:  ___________________________________________________________________________

	________________________________________
	
	_____________________________

	Applicant Signature
	
	Date

	
	
	


Contact Marcia Camino at marcia.camino@case.edu with questions and to submit this form, along with a 500-word project description and itemized budget.  (A Faculty Sponsor Form and letter of recommendation will be submitted electronically by your sponsor.)  Deadlines are strictly enforced.  It is the student’s responsibility to ensure all documents are submitted by the deadline, or the application will be deemed incomplete and will not be considered for funding.

Experiential Learning Fellowships for Undergraduates in the

Arts, Humanities, and Social Sciences

FACULTY SPONSOR FORM

APPLICANT:  Please complete the top half of this form and forward it to your faculty sponsor.

Applicant’s Name______________________________________________________________

Faculty Sponsor’s Name________________________________________________________

Faculty Sponsor’s Title and Department___________________________________________

Check one:

___ I waive my right to inspect this form.

___ I do not waive my right to inspect this form.

	________________________________________
	_____________________________

	Applicant Signature
	
	Date

	
	
	

	
	
	


FACULTY SPONSOR:  The sponsor should meet with applicant during the planning process and provide guidance on structuring the proposal and addressing issues that might be raised by the selection committee relating to the proposal’s feasibility (e.g., the need for IRB approval, documentation of collaboration with outside experts, etc.). Please provide a letter assessing the applicant and application and feel free to provide any additional information you think would be useful to the committee.  

· How long and in what capacity have you known the applicant?  

· Please discuss why this proposal deserves to be funded.  

· If the applicant is completing a project related to your own research, please evaluate the degree to which the applicant’s project is applicant-initiated and independent of your own work.  

FOR JOINT APPLICATIONS: Separate faculty sponsor forms and letters of recommendation are required.  You may sponsor co-applicants.

	Please circle one number for each statement.
	STRONGLY 

AGREE
	STRONGLY DISAGREE 

                 AGREE


	
	
	
	
	
	

	This proposal is feasible.
	1
	2
	3
	4
	5

	The applicant is capable of executing this proposal.
	1
	2
	3
	4
	5

	Execution of this proposal will broaden the applicant’s experience
	1
	2
	3
	4
	5

	Execution of this proposal will contribute to the applicant’s education
	1
	2
	3
	4
	5

	Execution of this proposal will contribute to the applicant’s future plans.
	1
	2
	3
	4
	5


Please submit this form and letter of reference electronically to Marcia Camino at marcia.camino@case.edu  by March 9, 2007.  Please contact her with any questions.  Deadlines are strictly enforced.  It is the student’s responsibility to ensure all documents are submitted by the deadline, or the application will be deemed incomplete and will not be considered for funding.
