JUNIOR YEAR ABROAD
APPLICATION INSTRUCTIONS

These instructions for applying to the Case Junior Year Abroad (JYA) program have been divided into three parts.
First, students must be approved by Undergraduate Studies (UGS). Second, students must be approved by the
institution/program abroad that they have selected. The third part includes miscellaneous tasks that are to be
completed once the student has been approved for their program. Please follow the instructions listed below. All
completed application forms are to be submitted to the Office of Undergraduate Studies, Sears Building, Room 357.

PART 1 - UGS APPROVAL:

= Prospective JYA students must complete Forms 1 and 2, as well as two Faculty Recommendation
Forms (Form 3) to be approved for the Case JY A program.

Deadlines: September 15 for programs beginning in the Spring
February 1 for programs beginning in the Fall

OR: Two weeks before your selected program’s application deadline (if this falls
before the above set deadlines)

PART 2 — INSTITUTION/PROGRAM ABROAD APPROVAL:

= Prospective JYA students will receive a letter from Undergraduate Studies when approved for the
Junior Year Abroad Program. Students are asked to submit to the Undergraduate Studies Office a
completed application for the institution/program at least one week prior to the deadline date.

* |f your selected program’s application deadline is the same or close to the Case JYA Application
deadline as outlined above, please submit both your selected program’s application and the Case
JYA Application at the same time

* Students are not to send the application on their own. Case transcripts will be ordered by the
Undergraduate Studies office.

PART 3 - AFTER YOU HAVE BEEN APPROVED FOR YOUR PROGRAM AND BEFORE YOU LEAVE:

= The Course Approval Form should be submitted to our office prior to the end of the semester and
before leaving the country.

= Upon admission to the institution/program abroad, the student will be requested to submit a Cost
Sheet (currently under revision, available in April, 2005). Documentation indicating current
costs/fees from that institution/program must accompany the cost sheet.

= There are mandatory Pre-Departure Meetings that all students must attend prior to their departure.
They are held in April for students leaving the following Fall, and in December for students leaving
the following Spring.

*  All students studying abroad must register in person for the JYA “course” (JRAB 001 or EXCH
001) before leaving the country. This requires a signature from UGS, and is done at the Pre-
Departure Meeting.

* Please note that you cannot register for these courses online through SOLAR.



Everything You Wanted to Know About

Junior Year Abroad.... (but were afraid to ask!)
|

*Where can | find out about Junior Year Abroad? The JYA Resource Center is located in
Undergraduate Studies, Sears 357. It is staffed by seniors who have studied abroad. Inside the Center is a
library of materials from universities around the world. Stop by the office to check out our resources and
your options.

*Who can tell me about JYA? Stop by the Resource Center to speak with our JYA Assistants. Complete
an information sheet and by doing so, you will be notified when representatives from abroad visit the
campus. You may then schedule an appointment with Claudia Anderson, Director of Advising &
Evaluation for Off-Campus Study or Dean Margaret Robinson to discuss your study abroad plans in greater
detail.

*Can anyone go on JYA? Junior Year Abroad is an honors program and requires an application and a
grade point average of 3.00 for three semesters’ work. Students must obtain approval from their major
adviser. NOTE: Students who intend to apply to law school, medical school or graduate school should
meet with Dr. Jane Buder Shapiro (med), Dean Joe Pieri (med), Prof. JoAnne Jackson (law) or Claudia
Anderson to discuss how to report JYA credit on graduate applications. Graduate and professional schools
have high regard for those students who have taken the initiative to study abroad.

*Where can | study abroad? Europe, Asia, Africa, South and Central America, and Australia! To find
out more about the possibilities, visit our office or the Undergraduate Studies website and discover how
many countries have approved programs.

*Do | have to speak a foreign language? In order to study at a non-English speaking university, a student
must have completed at least two years of language study at the university level (through 202).

*What if | want to speak English? You could attend a university in England, Ireland, Scotland, Australia,
New Zealand, Singapore, or in an English speaking country in Africa. There are special programs taught in
English in Denmark, the Netherlands, Austria, and Germany for students in International Studies, Political
Science, Management, or Nursing,.

*How much will it cost to study abroad? Most forms of financial aid, including merit based scholarships
apply to Junior Year Abroad. The student budget (tuition, room & board, transportation) is calculated
individually for each student, depending upon where the student is going.

*Will | still be able to graduate on time? YES! Students studying everything from Engineering to
Management to Pre-Med have all been able to study abroad for a year and still graduate in four years.
While overseas, students can take courses equivalent to those they would take at Case in their junior year.

*Why would | want to study abroad? Why not! Students who have participated in JYA come home
saying that they can’t imagine not having studied abroad. They make friendships that will last a lifetime,
experience a new way of learning, and can call a foreign country a home. At most universities abroad, there
are long holiday breaks and our students are able to travel extensively. No two study abroad experiences are
alike. Ask a friend who has studied abroad whether he or she would recommend it. 1t’ll be hard to find
someone who doesn’t.
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CASE WESTERN RESERVE UNIVERSITY |\ o1 aApprovED O o
STUDY ABROAD PROGRAM APPLICATION |stuby ABROAD ADVISER:
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FORM 1 ———

PERSONAL INFORMATION

Mr./Ms.  First Name Middle Name Last Name

SS.# E-Mail

Campus Street Address Permanent Street Address

City, State Zip Code City, State Zip Code

Date of Birth: / / Campus Phone: Home Phone:

Entered Case:  Fall 20 Spring 20 as a freshmen I:l as a transfer I:l Date of Graduation:
For non-U.S. Citizens: VISA Type: Expiration Date:

ACADEMIC INFORMATION

Declared major(s) Adpviser(s)
Cumulative G.P.A.: Hours earned at the end of the current semester:

General Education and Core requirements yet to be completed:

| STUDY ABROAD PROGRAM INFORMATION I

Proposed country of study, university, & program (if any, i.e.: Butler, IES, CIEE, etc.) Application Deadline Date
Program format: Exchange I:l Non-Exchange I:l

Length of program: Full year 20 Spring semester 20 ___ Fall semester 20 ___ Summer semester 20 ___ (circle one)
Date Leaving: / / Date Returning: / /

Language skills:

Previous Overseas Experience:

Please indicate any special arrangements you may need to accommodate a disability.

(OVER)



CASE WESTERN RESERVE UNIVERSITY
STUDY ABROAD PROGRAM APPLICATION (cont.)

|CONTACT INFORMATION I

If you participate in study abroad:

Emergency Contact (person that Case Western Reserve University may release information to during your absence)

Name: Relationship:
Street: Phone:
City: State: — Zip Code:

May Case Western Reserve University release your name and address to present or potential study abroad participants?

YES |:| NO |:|
| STATEMENT OF PURPOSE |

Please write about your reasons for wanting to study abroad, how the program you have chosen fits into your academic

plan at Case, and why you have chosen the timeframe you selected (i.e. Why Fall not Spring, or why one semester not two)
(please attach additional sheet).

DISCIPLINARY ACTION

Have you ever been subject to disciplinary action?
In Housing: YES NO
Other: YES NO

If Yes, please describe below:

I:l I have received and read a copy of the Study Abroad general information sheet
I:l I have discussed my proposed program with and received approval from my adviser(s).

I:l I understand that to be eligible for a Case degree, I must complete at least 60 hours in residence, with 30 of these
hours to be completed after having achieved senior status.

Candidate’s Signature Date




Form 2

CASE WESTERN RESERVE UNIVERSITY

JUNIOR YEAR ABROAD PARENTAL/GUARDIAN CONSENT FORM

Student’s last name:

Student’s first name:

Social Security number:

I, the undersigned, acknowledge my awareness of the above-named student’s application for Junior
Year Abroad, have read the program’s general information sheet and grant my approval for his/her
participation.

parent or legal guardian’s signature date

parent or legal guardian’s name (printed)

PROGRAM INFORMATION

Name of Program or University:

Address:

Phone:

Fax:

Contact Person:

Contact Person’s Email Address:




CASE WESTERN RESERVE UNIVERSITY
JUNIOR YEAR ABROAD APPLICATION
Form 3

ACADEMIC ADVISER/FACULTY RECOMMENDATION FORM

Name of Applicant

For Study In

(Program/University) (Country)

Reference Requested From

(Name) (Department)

SECTION TO BE COMPLETED BY ADVISER

1. How long and in what capacity have you known the applicant?

2. Please check each line at the appropriate point on the scale to indicate the applicant’s rating on the various attributes listed.
Please use Case students as a reference group.

No Basis for Oustanding Excellent Average Below

Judgement (tops 5%) (top10%0) Average
Academic motivation, industry, persistence

Ability to work independently

Ability to work with others

Analytical Ability

Communication skills - oral

Communication skills - written

Self-Confidence

Emotional Maturity

Adaptability

Concern for others

Energy

Personal initiative

3. Please use this space and the back of this form to make any additional comments you want to make concerning the applicant’s
qualifications for study abroad in the chosen program/university. (Attach an additional sheet if necessary.)

4. Please check the statement that you feel most accurately reflects your opinion of this student’s suitability for the program.

The student has my strong recommendation

I cannot recommend this student for the program

I have minor reservations, but am willing to recommend the student

Signature Title

Campus Address Phone

E-Mail



Form 4

CASE WESTERN RESERVE UNIVERSITY

JUNIOR YEAR ABROAD PARENTAL/GUARDIAN CONSENT FORM

Student’s last name:

Student’s first name:

Social Security number:

I, the undersigned, acknowledge my awareness of the above-named student’s application for Junior
Year Abroad, have read the program’s general information sheet and grant my approval for his/her
participation.

parent or legal guardian’s signature date

parent or legal guardian’s name (



JUNIOR YEAR ABROAD
Course Approval Form

Name: SS#:

Local Address: Phone: E-mail

University/Program Abroad Country

Length of Time Abroad (please complete one) Fall20_ Spring20__
Year20 -20

Major at Case Case Major Adviser

Minor at Case Case Minor Adviser

Instructions:

Please discuss your proposed schedule with your advisor(s). Ask your advisor(s) to determine how the
courses taken abroad will transfer to Case*. You will make your final course selection at the institution
abroad based upon this agreement. Once overseas, if you wish to take courses or subjects not listed on
this form, please contact Dean Robinson (e-mail: mxr5) or Claudia Anderson (e-mail: cca2) in the Office
of Undergraduate Studies. If you take course which do not fulfill major or minor requirements, and/or
have not been pre-approved, please remember to bring back all materials which may help in the
evaluation process (i.e. course syllabi, class notes, papers, course descriptions, etc.). It is strongly
recommended that you return with documents for all courses completed (including those that have been
pre-approved) should questions arise concerning the course content.

* Any course not in your department, but being used for your major (e.g. physics courses for a biology major) also
needs an approval signature from the corresponding Case department chair or representative.

PROPOSED COURSE SCHEDULE (Please note: this section must be completed prior to
student’s departure.)

Course To Be Taken Abroad  Case Equivalent Course Corresponding Dept. Chair or
Rep. Signature * (for courses
outside major dept.)




5 5. 5
6 6. 6
7 7. 7
8 8. 8
9. 9. 9.
10. 10. 10.

I have discussed study abroad plans with this student. My signature indicates departmental
approval of the proposed schedule.

MAJOR ADVISER DATE
NAME (please print) DEPT
MINOR ADVISER DATE
NAME (please print) DEPT

Additional Comments:




CASE WESTERN RESERVE UNIVERSITY
JUNIOR YEAR ABROAD GENERAL INFORMATION

Junior Year Abroad provides a unique opportunity for students to experience another country and another culture
from the inside. Financial aid and scholarships may be used for study abroad, and there are no restrictions as to a
major for study abroad; students in engineering, management, sciences, humanities, arts, and social sciences are
eligible. Each year a number of Case Western Reserve University students spend their junior year at universities
throughout the world. In recent years, Case students have studied for a year or a semester in England, Ireland,
Scotland, France, Germany, Austria, Denmark, Sweden, Russia, The Netherlands, Spain, Israel, Egypt, Japan,
Korea, Australia, New Zealand, Ghana, Kenya, Chile, South Africa, Dominican Republic, Argentina, Brazil, Italy,
Singapore, Hungary and Nepal. Case has a special relationship with the University of Lancaster, where up to
twenty of our students are assured of a place each year if recommended by JYA advisers. During the sophomore
year, interested students work closely with the study abroad advisers (Ms. Anderson) to select a Case-approved
university program abroad, and to submit the appropriate applications, so that full credit can transfer to Case, and
there will be no delay in progress towards the bachelor's degree.

POLICIES

1. JYA-requires an application for approval as a candidate. For approved candidates , most forms of financial
aid are applicable for overseas study.

2. A cumulative grade point average of 3.00 for three semesters' work is required for participation. Students
who do not meet this requirement but whose most recent work is at or above 3.00 may petition the dean's
committee in the Office of Undergraduate Studies for approval for participation in JYA.

3. To study in Non-English speaking countries, students must have the equivalent of two years of college level
instruction in the native language.

4. Each application must bear the endorsing signature of the student's major advisor(s) with whom the student
has discussed the proposed course of study, as outlined on the application.

5. Unless the student is entirely independent of parental support, each application must bear the endorsing
signature of a parent or guardian.

6. With few exceptions, Case approves for JYA only those programs which give the student full access both to
the courses in the curriculum of the host institution for which he or she is qualified, and to the entire range
of extra-curricular opportunities available to local students. Students should plan to study abroad for a full
year. In special circumstances, students may petition for a single semester program. However, a student
MAY NOT attend two single semester programs in two different countries.

7. Acceptance into the program is official when the study abroad advisor has approved the completed
application.

8. JYA students must register at Case as participants in JRAB 001 and JRAB 002. Students participating in
direct exchange programs (GE3 or bilateral exchanges) register at Case for EXCH 001.

9. New for fall 2005: All Case students on JYA or Exchange programs will pay Case tuition.

10. When JYA students return to the campus for the senior year, they should be able to complete the

requirements for graduation without any extension of delay. The undergraduate colleges require a
student to have completed at Case at least thirty (30) hours with senior status.



PLANNING FOR THE JUNIOR YEAR ABROAD

1. Gather Information The JYA Resource Area in Sears 357 contains brochures, catalogs, videos, and
applications for many study abroad opportunities. The resource area is staffed by student assistants according to
a posted schedule. On your initial visit, talk with them about your interests and they will help you find relevant
information. You should look for programs in which you will be able to attend regular university courses with
and live among host country nationals. You are not limited to programs with U.S. sponsors/organizers, and may
apply directly to institutions abroad. DO NOT remove any materials from the JY A Resource Area without
checking first with a student assistant; some materials may be signed out, and there are some prospectuses
available to students with a serious interest in a particular program or institution. The presence in the JYA
Resource Area of literature about a program does not mean that the program is necessarily one approved
for Case JYA, and vice-versa.

2. Decide Where to Apply After considering the information you've gathered, make an appointment to meet with
Claudia Anderson in Sears 357 (368-2928) to discuss the program(s) and/or institution(s) of interest to you. Be
aware of application deadlines: for fall or full year programs they are usually between January 15 and April 1;
for spring programs they are usually between September 22 and November 1.

3. Complete Applications Complete a Case Junior Year Abroad application, the application for the
program/institution to which you are applying overseas, and, in consultation with your adviser, the Case JYA
Course Approval form. This will require that you consult in some detail with your major adviser(s) to map out
the courses you may need to take for your major during the JYA and on your return, and to be certain that you
will meet graduation requirements. Pay particular attention to application deadlines, and be sure that you solicit
any necessary faculty recommendations well in advance of the deadline. The Junior Year Abroad Office will
obtain an official transcript from the Registrar's Office for inclusion with the program or foreign
institution application and will forward your application to the program/institution. Any application fees
are your responsibility. Check for availability of scholarships from program/institution to which you are
applying and if available, apply for them.

4. Apply for Financial Aid If you are receiving or may be eligible for need-based financial aid at Case, file your
F.A.F. as early as possible after January 1; indicate Case as your college of attendance for the next year, even
though you may be studying abroad.

5. Provide Program Cost List to Financial Aid Office As soon as you are admitted to a program or institution
abroad, it will be your responsibility to let the Office of Financial Aid know the costs of your JYA program (the
costs should be broken down to show tuition as an item separate from room, board, transportation, etc.), because
an award cannot be made until the Office of Financial Aid knows what costs to base it on.

6. Get Ready for Departure Apply for a passport and any necessary visas. If participation in JYA or an
exchange program has been confirmed, preschedule for JRAB 001 or EXCH 001 for the Fall semester. Read
carefully all information you receive from the program in which you're participating and be aware of-and meet-
deadlines (housing application deadlines can be early, so watch out for them!). Make travel arrangements.
Check to be sure your medical insurance coverage will be adequate. Have medical and dental checkups. Study
the culture and history of the country to which you're going; if it's a non-English speaking country, brush up on
your language skills!

7. BON VOYAGE! Keep in touch and as soon as you know your overseas address, send it to Claudia Anderson.



FINANCIAL ASPECTS OF JUNIOR YEAR ABROAD

NEED-BASED AID

Financial aid which you receive to attend Case may, with the exception of some state grants, College Work-
Study, and faculty/staff tuition waivers, be applied to the costs of the Junior Year Abroad. You should submit
your F.A.F. as early as possible after January 1, and indicate that Case is your college of attendance. Financial
aid packages are based on the cost of attendance minus the expected family contribution. Because College
Work-Study awards and some state grants cannot be used outside the U.S. or the state, the makeup of your
package may be different as well; for example, the amount of expected Stafford Loan may be increased to make
up for a loss of College Work-Study.

SPECIAL SCHOLARSIPS FOR STUDY ABROAD

There are available special scholarships associated with specific programs, or with study in specific areas of the
world. Most often, these scholarships are available to encourage study in non-traditional areas for study abroad,
such as Asia, Africa, or the Middle East, or to encourage members of groups which have not traditionally
participated in study abroad, such as minorities, engineers, business students, to do so. There is information
about these awards in the JYA Resource Area.

NOTE:

WHETHER YOU ARE RECEIVING NEED-BASED AID, A SCHOLARSHIP, OR A COMBINATION
OF BOTH, YOU ARE RESPONSIBLE FOR SENDING AN ITEMIZED LIST OF THE COSTS OF
YOUR JUNIOR YEAR ABROAD TO THE OFFICE OF FINANCIAL AID AS SOON AS THE COSTS
ARE KNOWN TO YOU.



JYA CHECKLIST

Visit JYA Resource Center, Sears 357, for information

Identify programs of interest, for discussion with JY A adviser

In preparation for discussion with JY A adviser, prepare list of Case
courses which must be covered during year abroad; of these, identify
any which could be deferred to senior year

Make appointment with Dean Robinson or Ms. Anderson
Submit Case JY A application, two faculty recommendations and Parent/Guardian Approval form
to JYA advisers (by October 1 for spring JYA; by February 1 for fall JYA for priority consideration)

With adviser and appropriate faculty, complete JY A course selection form
Complete application for desired program; bring completed application to
Ms. Ventrice Cadette in Undergraduate Studies for checking and copying

Upon receipt of information from overseas institution or program,
complete Program Cost List and submit to Nancy Issa, Associate Director, Case Office of Financial Aid





